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EOI                   
Response Form 2 - Costing

In response to the call for Expressions of Interest
By: Secretariat of the Pacific Regional Environment Programme
For: Graphic Design Services
Deadline for Responses: midnight, 22 May 2026 (Samoa date and time)




1. Costing
Respondents are required to provide a rate sheet in US Dollars.
Rate Sheet 
Please provide your rates per item for the below based upon the full package (text, images and logos as well as instructions) being provided to you for design.
	Item
	Cost
	Estimated time to complete a first draft
	Any other notes regarding rates for this item

	Double sided A4 factsheet
	
	
	

	Six-page double-sided foldout, A4 size when folded – 630x891mm when opened in full. 
	
	
	

	Postcards double sided
	
	
	

	Multi-paged reports – 8 pages, 40 pages and 100 pages.
	
	
	

	Posters in A2, A1 and A0 single sided
	
	
	

	Basic digital content – fliers, e-notices, e-invites
	
	
	

	Web graphics including mastheads and other such content for which dimensions will be provided.
	
	
	

	4 – 6-page brand guides
	
	
	

	Pull up banners
	
	
	

	Media sleeves for which dimensions will be provided.
	
	
	

	Promotional content design within required dimensions (may include but not limited to reusable bags, apparel such as t-shirts, lanyards, lunchboxes)

	
	
	

	Digital content such as e-billboard designs, social media postcards, TV graphics.
	
	
	

	Infographics
	
	
	

	Tables and diagrams
	
	
	

	Brands (noting not necessarily logo design but design of overall look and colour scheme)
	
	
	

	PowerPoint templates
	
	
	

	Graphics in a range of sizes, for digital use noting may be part of brand requirements i.e letterheads, portrait and landscape brand cards for backgrounds.
	
	
	

	DL brochures
	
	
	

	SPREP Annual Report can range from 40 to 60 pages
	
	
	

	Motifs for SPREP use only in digital format
	
	
	

	Map graphics
	
	
	

	Providing the inDesign file and links in a format that all Adobe Creative Suite versions can open.
	
	
	

	
Please let us know of any other key details/assumptions regarding your quotes.
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